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MOJIO)KEHUSI Ob OBPABOTKE INEPCOHAJIBHBIX JIAHHBIX

[. O01me nonoKeHUs

1.1. Hacrosimee ITosoxkenue mo oGpaboTKe MepCOHATbHBIX AAHHBIX (nanee - lomoxenne) MbOY
«'pymesckas OOIIl»  pa3paGoTaHo B COOTBETCTBUM C TpyIOBBIM KOAEKCOM Poccuiickoii
®enepannu, Koncruryuuein Poccmiickoif @enepanmu, ['pakaaHCKMM KOJEKCOM Poccuiickoit
Oenepannn, DeneparbHbiM 3ak0HOM «O6 MHGbOpManuk, WHOOPMAIMOHHBIX TEXHOJNOTHAX H O
samute uHGopMaimu», PenepatbHbBIM 3aKOHOM «O IEPCOHATBHBIX JAHHBIXY, [IpaBunamu
BHYTpEHHEro TpyioBoro pacnopsiaka MBOY «I'pymesckas OOL».

1.2. Llens Ilonoxenus - ompejeieHne mopsiaka 0OpabOTKH NEPCOHANBHBIX JAHHBIX pabOTHUKOB
IIKOJIBI M MHBIX CYOBEKTOB MEPCOHATBHBIX JaHHBIX, MEPCOHAIBHBIC NAHHBIC KOTOPBIX IMOIEKAT
06paboTke; obecreyeHHe 3alUTHl NMpaB W CBOOOA dYelOBEKa M TpaX/aHWHA, B T.H. paboTHHKA
IIKOJBI, TpU 0OpabOTKE ero IepCOHANbHBIX JaHHBIX, B TOM WYHCJIE 3allUThl MPIB HA
HETIPHKOCHOBEHHOCTh YACTHOW JKM3HH, JHYHYIO W CEMEHHYIO TalHy, a TaKKe YCTaHOBJICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHI, HMEIOMHUX JOCTYNl K IE€PCOHATbHBIM JaHHBIM, 34
HEBBIIIOJHEHHE TPeOOBaHU HOPM, PErYIUPYIOMHEX 00pabOTKy U 3alUTy NEPCOHATBHBIX TaHHBIX.

1.3. ITopsimok BBOa B seiicTBue [TomoxkeHuUs.

1.3.1. Hacrosimee [TonoskeHue BCTYIAeT B CHIIy ¢ MOMEHTA €0 YTBEPKACHHS IPUKA30M ITHPEKTOPA
H JleficTByeT 6eCCpOUHO, 10 3aMeHbI ero HOBbIM [TooxeHneM.

1.3.2. Bce usmenenus B [losioxenne BHOCATCS MPUKA30M.

1.4. Bee paborauku MBOY «['pymesckas OOILl» n0mKHBEL OBITH O3HAKOMJICHBI C HACTOAIIMM
[TonoxeHreM 1oz pOCIHCh.

1.5. PexxuM KOH(UIESHIIHATBHOCTH NEPCOHAIBHBIX TAaHHBIX CHUMAETCs B CllyHasX HX 00e3TMuUBaHNS
| 110 UCTEYECHUH 75 JIET CPOKA UX XPaHCHHUSI

II. OCHOBHBIE IOHSATHS ¥ COCTAB MEPCOHATBHBIX JAHHBIX PAOOTHHKOB
2.1. Jlns neneii Hactosero [1o10)KeHHs HCIOJIB3YIOTCS CIAEAYIOIME OCHOBHBIC OHATHA:

- HepCOoHAbHBIE JaHHble pabOTHHKA - Mr00as MH(pOpMALHs, OTHOCAMASACS K ONPEICICHHOMY HIH
ompe/ieIIeMOMy HAa OCHOBAaHWH TaKoil MH(poOpMauu pabOTHHKY, B TOM YHMCIIC Cro baMunus, UM,
OTYECTBO, TOJ, MECAI, JaTa U MeCTO POXJICHHs, aJpec, CEMEHHOE, COIUATBHOE, MMYIIECTBEHHOC
nosoXKeHue, 06pasoBanue, Mpoheccus, T0XO0bL, Apyras HEGopMaLus, HeoOXoauMas paboTozaareo
B CBSI3H C TPYJAOBBIMH OTHOIIECHHUSIMH,

= o6pa60T1<a NEepCOHAIBHBIX TaHHBIX - 060p, chcTeMaTHu3alis, HaKOIUICHUE, XpaHECHUE, YTOYHCHHUC



(O6HOBH€HI/IC, H3M€HCHHC), HCIIOJIb30BAHHUE, PACIIPOCTPAHCHUC (B TOM YHCIIC nepenaqa),
0633HI/I‘IHB3HI/IC, GHOKI/IpOBaHHe, YHUYTOXCHHUE IEPCOHAIIBHBIX JJTaHHBIX paGOTHI/IKOB JIIKOJIBI

= KOH(I)I/I}IGHI_IHEUIBHOCTB NEPCOHAIIbHBIX JaHHBIX - 0o0s13aTeNIbHOE ISt CO6J'IIOI[CHI/DI Ha3HA4YCHHOI'O
OTBCTCTBCHHOTI'O JIMIA, IIOJIYYHUBHIICTO AOCTYII K IIEPCOHAJIBHBIM JITaHHBIM pa6OTHHKOB, Tpe6OBaHHC HE
JOMMYCKaTh UX paCpOCTpaHCHUA 0e3 coriacus pa60THm<a WM UHOT'O 3aKOHHOI'O OCHOBAaHHUS,

- pacnpocTpaHEeHHE NEPCOHAIBHBIX JaHHBIX - IeHCTBHs, HAIIPABJICHHBIE HA I€pe/iady IePCOHAIBHBIX
JAHHBIX pPaOOTHHUKOB OIpPEIEeNICHHOMY KpyTry JHIl (Tepefada MEpPCOHAIBbHBIX JaHHBIX) WM Ha
O3HAaKOMJICHHE C TMEPCOHAIBHBIMH JTaHHBIMH HEOTPAaHMYEHHOIO Kpyra JHI, B TOM 4YHCJIE
00HApOJIOBaHHWE MEPCOHAIBHBIX JAHHBIX pPaOOTHHKOB B CPEACTBaX MaccoBOd HH(MOpMaIMH,
pa3meleHre B WHOOPMAIMOHHO-TEIEKOMMYHUKAIMOHHBIX CETSIX HJIM NPEJIOCTAaBIEHUE JOCTyNa K
NIePCOHATIBHBIM JJaHHBIM PA0OTHHKOB KaKUM-THOO HHBIM CIIOCOOOM;

- WCIIOJIb30BAaHUE TEPCOHAIBHBIX ITAHHBIX - JNEHCTBUS (ONEpalMy) C NEPCOHAIBHBIMU JIaHHBIMH,
COBepIIacMble JO/DKHOCTHBIM JIUIOM B IEISIX HPUHATHS DPELICHUNM MM COBEPIICHHS HHBIX
NENCTBUM, MOPONKIAIOIMUX IOPUIMYECKHE IOCIEACTBHS B OTHOIICHUH DPAabOTHHKOB JIMOO HHBIM
00pa3oM 3aTpariBaroOIIMX X MpaBa u CBOOOIbI WIIH NTpaBa U CBOOO/IBI IPYTHX JIMII;

- OJIOKMpOBaHHE TEPCOHATBHBIX JAHHBIX - BPEMEHHOE IIpeKpalleHHe cOopa, CHCTeMaTH3alHH,
HAKOIUIEHHSI, HCIIOJIb30BAHHMS, PACIIPOCTPAHEHUS IEPCOHAIBHBIX JaHHBIX PAaOOTHUKOB, B TOM YHCJIE
UX [epeladn;

- YHHYTOXCHHC IICPCOHAJTIBHBIX JIaHHBbIX - JICUCTBHS, B pe3ylibTaT€ KOTOPBIX HEBO3MOXHO
BOCCTAHOBHUTHL COJACPKAHUC TCPCOHAIBHBIX JAaHHBIX B HHq)OpMaIII/IOHHOﬁ CHCTEME IIEPCOHAIBHBIX
JaHHBIX pa6OTHPIKOB HIIA B PpE3yJbTarT€ KOTOPBIX YHHUYTOKAIOTCSA MAaTCpHaIbHbBIC HOCHUTCIIHA
NEPCOHAIBHBIX TaHHBIX pa6OTHI/IKOB;

- o0e3nTHYHBaHHE NEPCOHAIBHBIX JIaHHBIX - JICUCTBHSA, B pe3yabTaTe€ KOTOPBIX HEBO3MOXXHO
ONPEeaCIUTh NIPUHAMIICKHOCTS IIEPCOHATIBHBIX TaHHBIX KOHKPETHOMY pa60THm<y;

- 0o0ImenoCTyMHbIE TEePCOHATBHBIC JaHHBIE - TEPCOHANBHBIE JaHHBIE, JOCTYIl HEOrPAaHHYEHHOrO
Kpyra JIMIl K KOTOPBIM IPEIOCTaBlIeH ¢ corjiacusi paOOTHHKA MM HA KOTOpbIE B COOTBETCTBHHU C
deneparbHBIME 3aKOHAMH HE pacrpocTpansiercs TpeboBaHue cOOIIOIEHUs KOHPUIECHIMATBHOCTH.

- uHpOpMaIHs - CBeIeH s (COOOIIEeH s, TAHHBIE) HE3aBUCUMO OT (OPMBI UX MPE/ICTABICHHUS.

- JOKYMCHTHUPOBAaHHAas HH(bOpMaL[I/ISI = SaQ)HKCHpOBaHHaS{ Ha MaTepHajibHOM HOCHUTEIIC IIYTEM
JOKYMCHTHPOBAHUA I/IH(I)OpMaI_II/ISI C PpEKBH3HUTaMH, IIO3BOJIIOIIUMHU  OIIPEACIHTH  TaKyIO
I/IH(I)OpMaI.II/II'O WK €€ MaTepI/IaJIbeIf;I HOCHTCJIb.

2.2. B cocraB mepcoOHAJbHBIX JaHHBIX PAaOOTHHKOB IIKOJBI BXOAAT IOKYMEHTBI, COJEpIKaIiue
MHPOPMALMIO O NAaCIOPTHHIX JAHHBIX, O0pa30BAHHH, OTHOLICHHH K BOMHCKOH OOS3aHHOCTH,
CEMEIHOM I0JIOKEHHMH, MECTE JKUTEIHCTBA, COCTOSHUHU 37I0POBbS, @ TAKXKE O IMPEABIIYIIIHX MECTaX UX
paboTHL

2.3. KoMIuiekc IOKYMEHTOB, COMPOBOKIAIOIIMI MpoIece O(GOpPMIIECHHS TPYAOBBIX OTHOIICHAH
paboOTHHKA B IIKOJIE IPHU €ro MpHUEME, IEPEBOJIE H YBOJILHEHHH.

2.3.1. Undopmanus, npeacrapiseMas pabOTHHKOM HPH MOCTYIUIEHMH Ha paboTy , JO/DKHA HMETh
JIOKYMEHTaTbHYI0 (opMy. IIpH 3aKIIOYEHHH TPYIOBOrO IOrOBOpa B COOTBETCTBHH CO CT. 65
Tpynosoro koaekca Poccuiickoii @Demepanuy JHIO, NOCTYHAOIIEEe Ha paboTy, NPEABSBIAET
paboToaaTento:

- IACTIOPT WJTH UHOM JOKYMEHT, Y10CTOBEPSIOMUH JIHYHOCTD,

- TPYIOBYIO KHHJKKY, 38 MCKJIIOUYCHHEM CIIydaeB, KOIJla TPyJIOBOW JOrOBOp 3aK/IOYaeTCsl BIEPBBIE
WIM pabOTHMK MOCTYHaeT Ha paboTy Ha YCIOBHSX COBMECTUTENbCTBA, JIMOO TPYAOBas KHHXKKA Yy
paboOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPaTOH WIIM 110 IPYTHUM IIPHYHHAM;

- CTpaxoBO€ CBHUAETEIBCTBO IOCYIapCTBEHHOTO IIEHCUOHHOI'O CTPAXOBAHHUS,



- JOKYMEHTBI BOUHCKOI'O y4e€Ta - 1JIs BOEHHOOOS3aHHBIX U JIWII, ToAJIeXKaIUX BOMHCKOMY YUETY,

- JOKyMeHT 00 o0Opa3oBaHWM, O KBaTHGHKAMK WIH HAIMYWH CIELMAIbHBIX 3HAHHUHA - IPH
TNOCTYIIEHHH Ha paboTy, TpeOYIOILyIO CIIeNHATbHBIX 3HAHUH MM CHICIIHATbHON MOTOTOBKH;

- cBHJETENBCTBO 0 nprcBoennr MHH (npu ero Hanuunu y pabOTHHKA)

2.3.2. Ilpu odopmienun paboTHHka B OpraHu3zanuio pabOTHHKOM OT/ela KaJpoB 3allOJHACTCS
yaudunuposantas popma T-2 «JInunas kapToyka pabOTHHKa», B KOTOPOH OTPAXAIOTCA CIIEAYIOMIEe
aHKeTHBIE ¥ Ororpaduyeckue JaHHbIE paOOTHHKA:

- obmme cBenenus (®.M.O. paboTHHKA, JaTa pPOXICHHUS, MECTO POXICHHSA, TIPaXIAHCTBO,
oGpasoBanue, IpodeccHs, CTax paboThl, COCTOSHHE B Opake, NaCOPTHBIC JaHHBIE);

- CBEJICHUSI O BOMHCKOM YYETE;

- JIaHHBIE O TIPHEME Ha PadboTy;

B manpHeiineM B JIMYHYIO KAPTOYKY BHOCSTCS:

- CBEJICHHUS O TIEPEBOIAX Ha JAPYTYIO paboTy;

- cBezleHHst 00 aTTecTaluH;

- CBEJICHHUS O TIOBBIIICHUH KBATH()UKALWH;

- cBeJIEHHs 0 TPO(dhecCHOHATIBHON NEPENIOATOTOBKE;

- cBeJIeHHs 0 Harpajax (MOOLIPEeHHsIX ), IIOYETHBIX 3BaHUX;
- cBeJIeHUs 00 OTIyCKax;

- CBEJICHHS O COIMAJIBHBIX I'apaHTHSIX

- CBEJICHHUS O MECTE JKHTEJILCTBA U KOHTAKTHBIX TeJle(oHax.

2.3.3. B oTmene KaapoB CO3JAIOTCS M XPAHATCA CIEMYIONHE TPYIIbI JOKYMCHTOB, COACPXKAIIHE
JaHHbIE 0 paOOTHHKAX B €IMHHYHOM HIIH CBOJIHOM BHIE!

2.3.3.1. JIOKyMeHTBI, COfiep/Kalllie NMEePCOHANbHBIE JaHHbIE PAOOTHHKOB (KOMILIIEKCHI JOKYMEHTOB,
COMPOBOYXIAIONIME MpOLece 0pOPMICHHs TPYIOBBIX OTHOLICHHUH NPH IpUEME Ha paboTty, epeBoae,
YBOJIBHEHHM; KOMIUIEKC MaTepHaJoB [0 aHKCTHPOBAHMIO, TECTUPOBAHHIO;  IPOBEICHUIO
cobecenOBaHMil C KaHAMIATOM Ha JOJDKHOCTH;, IMOJIMHHHKA W KOIMM IIPHKa30B IO JHYHOMY
COCTaBY; JIMYHBIE JIeJIa U TPYAOBbIE KHIDKKM PaOOTHUKOB; €A, CONEPKAIUEe OCHOBAHMUA K IPUKa3y
MO0 IMYHOMY COCTaBy; JeNa, COJEpIalie MaTepHalbl aTTeCTaluH PabOTHHKOB; CITy)KeOHBIX
pacciiesIoBaHumif; CpaBOYHO-HH(POPMAIMOHHBIA OAaHK JaHHBIX 10 MIEPCOHATY (KapTOTEKH, JKypHAIBL);
NOJJIMHHAKA W KONHH OTYETHHIX, AHATUTHYECKHX H CIPAaBOYHBIX MAaTepHasoB, NeEpelaBacMBbIX
pykoBozacTBY OpraHu3aliy, pPYKOBOAUTEISIM CTPYKTYPHBIX noapas/ielieHuil; KOIMU OTYETOB,
HANpaBJIsSEeMBIX B TOCYAAPCTBEHHBIE OPraHbl CTATHCTHKHU, HAJIOTOBBIE WHCIEKIMH, BBIIECTOAIINC
OpraHbl YIIpaBIE€HHs U IPYTHE YIPEKICHHUS).

2.3.3.2. JIoKyMeHTalMsi 0O OpraHM3aluy paboThl (JODKHOCTHBIE HMHCTPYKIINH paOOTHHKOB,
NPHKA3bl, PACTIOPSDKEHHS); JOKYMEHTHI 110 IUIAHHPOBAHMIO, YHETY, aHATU3Y W OTYETHOCTH B 4acTH
paboThI ¢ HEPCOHAJIOM LIKOJIBL.

I1I. C6op, 06paboTKa ¥ 3amuTa NEPCOHATBHBIX TaHHBIX
3.1. [Topsaok MOTy4eHHs IEPCOHATBHBIX TaHHBIX.

3.1.1. Bee mepconanbHble naHHEble padotHrka MBOY «I'pymesckas OOID» cnenyer momydars y
Hero camoro. EciM mepcoHajbHBIE JaHHBIE PAaOOTHHUKA BO3MOXKHO IOJYYHTH TOJBKO Y TpeTher
CTOPOHBI, TO PaGOTHHUK JOJDKCH OBITh YBEJIOMIIEH 00 STOM 3apaHee W OT HEro JI0IDKHO OBbITH
T0JTy4eHO MUCHMEHHOE cornacue. JOKHOCTHOE JTMI0 paboToAaTe s 10/DKHO CoO0IHMTH PaOOTHUKY



IITKOMBI O LEJSX, IPEINoJaraeMbIX HCTOYHHKAX M CIOCO0ax MOJTydeHHs MEPCOHANBHBIX NAHHbIX, a
TaKKe O XapakTepe MOIEKANMX MOMyYEeHHIO MEPCOHATBHBIX NAHHBIX M IOCICACTBUAX OTKasa
pabOTHHKA JaTh MACBMEHHOE COTJIACHE Ha HX nonydenne L,

3.1.2. PaBoTonarens He UMEeET IpaBa IoJTy4aTh U 00pabarsBaTh NEPCOHANBHBIC aHHBIC paboTHHKA
0 €ro pacoBOH, HAIMOHAIBHON MPHHAIENHOCTH, MOTMTHYECKUX B3IIANAX, PETHTHOSHBIX WIH
dunocopckux yoexkIeHUSIX, COCTOSIHUH 3/10POBBSL, WHTUMHO# KM3HH. B ciydasx, HEMOCPEICTBEHHO
CB3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLICHHH, B COOTBETCTBHH CO CT. 24 KoHcTHTYIHH
Poccuiickoii @enepanuu padboToAaTeNb BIPaBe MOIy9aTh U 06pabaTsIBaTh JaHHBIE O YACTHON XKHU3HH
paboOTHHKA TOJIBKO C €r0 MACBMEHHOTO COTTIACHS ™.

O6paboTKa yKa3aHHBIX IIEPCOHATBHBIX JaHHBIX paboTHUKOB paboTo/IaTEIeM BO3MOJKHA TOJIBKO C HX
coryiacus 00 6e3 UX COrjiacHs B CIEAYIOIMHUX ClTydasX:

- IEpCOHAJIbHBIC TaHHBIC SIBJITFOTCS 06HICIIOCTyHHBIMI/I;

- IEPCOHAJILHBIC NaHHBIC OTHOCSTCS K COCTOSIHHIO 3/I0POBbA pa60THm<a U uXx o6pa60TKa HeoOxoauma
JUIS 3alIUMTHI €T0 YKU3HH, 3I0POBbS HIIH MHBIX YXU3HEHHO Ba)XHBIX HHTECPECOB 00 KU3HU, 310POBBS
WM MHBIX JKW3HEHHO BAXHBIX HMHTEPECOB JPYIHX WALl W TIOJIy4EHHE COIJIaCHsd pa60THm<a
HEBO3MOXHO,

- 1m0 TPeGOBAaHMIO MOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIyHasiX, peTyCMOTPEHHBIX
(enepaIbHBIM 3aKOHOM.

3.1.3. Paboromarens BupaBe 00pabaThiBaTh IEPCOHAIBHBIC IAHHBIC pabGOTHHUKOB TOJIBKO C HX
MIMCEMEHHOTO COTJIACHS.

3.1.4. TIlucbMeHHOE corache paboTHHKA Ha 00pabOTKY CBOMX MEPCOHATbHBIX JAHHBIX JIOJDKHO
BKJIIOYATH B ce0s:

- (haMHITHIO, MMsl, OTYECTBO, aIPeC CyOBEKTa NEPCOHATBHBIX JTAHHBIX, HOMEP OCHOBHOTO JIOKYMEHTa,
YIOCTOBEPSIIOIIETO €r0 THYHOCTh, CBEICHUA O IaTe BBIIATH YKa3aHHOTO JIOKYMEHTA ¥ BBLIABIIEM €T0
oprase;

- HamMeHOBaHHe ((aMHIIIMIO, HMsl, OTIECTBO) H ATIPEC ONEPaTopa, MOJYYaioMIero Corache cyOBexTa
IIePCOHANBHBIX JaHHBIX;

- 11e71b 00pabOTKU MEePCOHAIBHBIX JaHHBIX]

- IepedeHh MEPCOHATBHBIX JAHHBIX, Ha OOpabOTKY KOTOPBIX JAeTCsH cornacie CyOBbeKTa
IIEPCOHANBHBIX JaHHBIX;

- TepeyeHb JHCTBHH C MEPCOHATBHBIMA JAHHBIMH, Ha COBEPIICHUE KOTOPRIX JlaeTcsi COTJIacue,
ob1Iee OACAHHE HCTIONB3yEMbIX OTIEPATOPOM CIIOCO00B 00pabOTKH NEPCOHANBHBIX IAHHBIX;

- CPOK, B TECYCHHC KOTOpPOTO ﬂeﬁCTByeT corjiacue, a Takxe IMopsaokK €ro OT3bIBA.

dopma 3asBJIEHMs O COTNIacky PabOTHHKA HA 06paboTKy MEePCOHATBHBIX JaHHBIX CM. B IIPHIIOKCHHH
1 k HacTosemy IlonoxeHurO.

3.1.5. Cornacue paboTHHKA He TpeOyeTcs B CICAYIOMMX CIyHasx:

1) 06paboTKa MEpPCOHATBHBIX JAHHBIX OCYIIECTBIIACTCS HA OCHOBaHHH Tpynosoro kozexca PO i
WHOTO (elepalbHOr0 3aKOHA, yCTAHABIMBAIOMIEro €¢ ek, yCJIOBHi NOJIy4eHHs] TE€PCOHATBHBI
JAHHBIX W KPYT CYOBEKTOB, MEPCOHANbHBIC NaHHBIE KOTOPBIX MOZIEKAT 00paboTke, a TaKXKe
OTIPE/IEISIOIIETO TOTHOMOYHMS pabOTOIATENS;

2) 06paboTKa MePCOHATBHBIX TAHHBIX OCYLIECTBIAETCA B LENIAX HCTIOMHCHHA TPYIOBOTO JI0TOBOPA;

3) 06paboTKa MepcOHANBHBIX JaHHBIX OCYMICCTBIACTCA JUIS CTATUCTHYECKHX MJIM HHBIX HAy4HBD
1eJel Ipy YCIIOBUHU 0053aTe/IbHOTO 00€e3IMIUBaHKs TIEPCOHAIBHBIX JaHHBIX;

4) o6pa60T1<a MIEPCOHAIBHBIX JaHHBIX HeoOxoauMma [Jisi 3alluThl JKHU3HH, 3J0pOBBSl WA WHBD



KH3HEHHO BOKHBIX HHTEPECOB paOOTHHUKA, CITH MOJYYEHHE €r0 COTIACHS HEBO3MOKHO.
3.2. Ilopsinok 06paboTKH, Iepeavn U XpaHeHHs TIePCOHATBHBIX JaHHBIX.

3.2.1. PaGotHuk npenocrapiser genonpoussomutemo MBOY «I'pymesckas OOILLl» JIOCTOBEpHBIE
CBelIeHHs O cebe. J[enonpou3BOAUTENs MPOBEPSET IOCTOBEPHOCTH CBEEHMH, CBEpSsl NAHHBIE,
PENOCTABICHHBIE PAOOTHUKOM, C HMEIOLIUMHUCS Y pabOTHHKA JIOKYMEHTAMH.

3.2.2. B cootsetctBHH cO cT. 86, ri1. 14 TK P® B nensx obecnedyeHns mpaB u cBOGO YeNoBeka 1
rpaxnanuia gupekrop MBOY «I'pymesckas OOIll» (PaboTonatens) W ero mpeacTaBuUTeNH IpH
00paboTKe NePCOHANBHBIX JAHHBIX PaOOTHHKA JOJDKHBI COOIIONATE ClIeTyIONHe 0IIHe TpeGoBaH s

3.2.2.1. O6paboTka NEPCOHAIBHBIX JAHHBIX MOKET OCYIIECTBISTHCS HCKIIOUMTENHHO B LENSX
obecrieyenust COOMIOCHUS 3aKOHOB M HWHBIX HOPMATHBHBIX IIPAaBOBEIX AaKTOB, COJEHCTBHS
pabOTHHKAaM B TPYJIOYCTPOMCTBE, OOy4YEHHH M MPOIBHKEHHH IO CIYkKOe, 0OECHeYeHHs JTHYHOM
Oe3omacHOCTH pabOTHHKOB, KOHTPOJSL KOJIMYECTBA W KadecTBAa BHIIONHSEMOH paboTH W
o0ecneyeH s COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpeneneHHH o0beMa W COIEPKaHHs, 0OpabATBIBAEMBIX NEPCOHAIBHBIX IAHHBIX
Pabotonarens momken pykosoncteoBathest Koncrurynmeit Poccwiickoit ®enepanuu, TpyaoBsM
KkoziekcoM Poccuiickoii Deepanuy 1 MEBIME (eIepatbHbIMU 3aKOHAMHAL..

3.2.2.3. llpu NpUHATHH pEIIEHWH, 3aTparkBaIOIIMX MHTEpechl paboTHHKA, PaGoTonarens He uMeeT
paBa OCHOBBIBATbCS Ha MEPCOHAIBHBIX JAaHHBIX pPaOOTHUKA, MOJYYCHHBIX MCKIIOYHTEIHHO B
pe3yJibTaTe UX aBTOMAaTU3HPOBAaHHOH 00pabOTKH MU 3JI€KTPOHHOIO IOJIyYEHHUSI.

3.2.2.4. 3amuTa NepCOHANBHBIX IAHHBIX PabOTHHKA OT HENPABOMEPHOTO MX HCIOIb30BAHHS HIHA
yTpatsl obecneunBaercss PaGoTomateneM 3a cYeT €ro CpeacTB B TOPSAIKE, YCTAHOBICHHOM
(benepaibHBIM 3aKOHOM.

3.2.2.5. PaGOTHUKH U MX IPEICTABHTENH JI0JDKHBI OBITH 03HAKOMJICHBI TI0J] PACITHCKY C JOKYMEHTAMH
MBOY «['pymesckas OOILl», ycraHaBIMBaOIAME TOPSIOK 0OpaGOTKH MEPCOHANBHBIX JaHHBIX
pabOTHHKOB, a TaKkKe 00 MX MpaBax U 00I3aHHOCTSIX B STOH 0OIACTH.

3.2.2.6. Bo Bcex ciyuwasx OTKa3 pabOTHHKa OT CBOMX MHpaB HA COXPAHEHHWE M 3alUTy TAMHBI
HEJIEHCTBUTEIICH.

IV. Ilepenaya u XxpaHeHHe NEPCOHATBHBIX JaHHBIX

4.1. Ilpu mnepenave mNEepCOHATBHBIX JaHHBIX paboTHHKA PaGoTomarens IOMKEeH COOTIOIATH
clieTyiomye TpeGoBaHus:

4.1.1. He coobmarh nepcoHa bHbIE JaHHbIE PA0OTHHKA TPEThel cTOpOHE 6e3 MUCHMEHHOTO COTIACHS
pabOTHHUKA, 32 HCKTIOYEHHEM CIIyd4aeB, KOIJa 9T0 HEOOXOMMMO B LENSX MPEeaylpexkIeHHs yrpo3bl
’KU3HH U 3I0POBBIO pabOTHHKA, a TAKXKE B CIIy4asX, yCTAHOBJIEHHBIX (peepabHbIM 3aKOHOM.

4.1.2. He cooOmare mepcoHalbHbIE JaHHBIE pPaGOTHMKA B KOMMEPYECKHX LEIIX 0e3 ero
IHCBMEHHOTo coryacus. O6paboTka MepCOHATBHBIX JaHHBIX PAOOTHHKOB B IENSAX IMPOIBHIKEHHS
TOBapoOB, pabOT, yCIyr Ha pHIHKE ITyTeM OCYIIECTBIEHHs NPSAMBIX KOHTAKTOB C MOTE€HIHATBHBIM
MOTPEOUTENEM C TIOMOIIBIO CPE/ICTB CBSI3U JOIYCKAETCsl TOJIBKO € €T0 MPEIBAPUTETHHOTO COTTIACHS.

4.1.3. llpenynpeauTs JIHIL, HOIYYUBIIAX IEPCOHABHBIE JaHHBIE paGOTHHKA, O TOM, YTO 3TH JaHHBIE
MOTYT OBITh MCIIOJIL30BAHBI JIUIIb B LEJISAX, VISl KOTOPHIX OHH COOOIIEHBI, H TpeOOBaTh OT 3THUX JIHI]
TOATBEPKACHHUSI TOTO, YTO 3TO IPaBHIIO coOMoAeHo. JIuma, moTyYuBIINE NEPCOHANBHBIE TaHHbIE
paboTHHKA, 0053aHBI COOMIONATE PEXHM CeKPEeTHOCTH (KOH(UaeHnansHocTH). JlanHoe [Tomoxkenue
HE PacIpoCTPaHsAETCs Ha OOMEH NEPCOHATBHBIMY JAHHBIMH PA0OOTHHKOB B MOPSIZIKE, YCTAHOBJIEHHOM
(enepatbHBIME 3aKOHAMH.

4.1.4. OcymecTBIsTh Iepeaady MEpPCOHATBHBIX JaHHBIX PabOTHHMKOB B mHpejeiax OpraHu3aluH B
COOTBETCTBHH ¢ HacTosAuM [lonoxenuem.

4.1.5. PaspemaTh JOCTYyI K TI€pCOHQIBHBIM JaHHBIM PabOTHHKOB TONBKO CIHEIHAIBHO



YIIOJTHOMOYEHHBIM JIMIIaM, IPH 3TOM yKa3aHHbIE JIMLA JOJDKHBI MMETh IPABO IOJIydYaTh TOJIBKO T
IePCOHAILHBIE JJAHHBIE PA0OTHUKA, KOTOPbIE HEOOXOIMMBI ISl BBIITOIHEHHS KOHKPETHOH QYHKIIMH.

4.1.6. He 3anpamuBarh WHGOPMAIHMIO O COCTOSHHU 370pPOBbS pabOTHHKA, 3a MCKIIIOYCHHEM TeX
CBEJIEHHH, KOTOpBIE OTHOCATCS K BOMPOCY O BO3MOJXKHOCTH BBINOJIHEHHS PaOOTHHKOM TPYIOBOX

GyHKIUN.

4.1.7. TlepenaBaTh NEpCOHAIbHBIE JaHHbIE PA0OTHHKA IIPEICTABUTENSAM DPAOOTHHKOB B TIOPSIKE,
ycTaHoBIeHHOM TpynoBBIM Kojekcom Poccuiickoit Denepalui, 1 OrpaHAYMBATEL 3TY MHOOPMALHIO
TONIBKO TEMH IEPCOHAILHBIMH [JaHHBIMH DPAaOOTHHKA, KOTOpBIE HEOOXOIWMBI JUIS BBIIOIHCHHS
yKa3aHHBIMH [IPEJICTABUTEISIMHI UX QYHKIUH.

4.2. XpaHeHH€e ¥ UCTIOIb30BaHIE IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB!
4.2.1. [lepcoHanbHbIE JaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS ¥ XPAHSTCS y A€IOMPOU3BOIUTE]IS.

4.2.2. TlepcoHanbHble JaHHBIE PAOOTHHKOB MOTYT OBITh TOJYYEHBI, MPOXOAUTH AIbHEHIIYIO
00paboTKy U mepeaaBaThesi Ha XpaHEHHE Kak Ha OyMaXKHBIX HOCHUTEIISIX, TaK U B 3JIEKTPOHHOM BHJE -
JIOKTHHON KOMITBIOTEPHOM CETH M KOMITbIOTepHO# nporpamme «1C: 3apruiata u KaapbD.

4.3. Tlpu moNy4eHHH NMEPCOHAIBHBIX IAaHHBIX HE OT pabOTHHKA (32 HCKIIOUEHHEM CIIy4aeB, €CIH
IepcoHaTbHbIE JaHHBIE OBUTH MPEIOCTABIEHbI PAbOTOATEMO Ha OCHOBAHUH (e/IePaTbHOrO 3aKOHa
YUIH €CJIH TIePCOHANIBHBIE JIAHHBIE SBIIIOTCS 0OIIeIOCTYTHBIMK) paboToAaTeNb 10 Havasa o6paboTku
TaKMX NEPCOHAIBHBIX JaHHBIX 00s3aH MPEI0CTABATh PAOOTHUKY CIIEAYIONIYIO uH(pOpPMAIHUIO:

- HauMeHoBaHue ((hamMuIHs, UMsl, OTIECTBO) M aPEC ONepaTopa Ui €ro NpeaCTaBUTeNIs;
- 11e11b 00pabOTKK NEPCOHAIBHBIX JaHHBIX U €€ IPaBOBOC OCHOBAHUE,
- IpeJoJiaraeMble M0JIb30BaTe I MEPCOHABHbIX IaHHbIX;

- YCTaHOBJICHHBIC HACTOSIIUM (DeuepaanmM 3aKOHOM ITpaBa CY6’I>CKTa NEPCOHATTbHBIX JaHHBIX.

V. JlocTyn K EPCOHATBHBIM JJaHHBIM PaOOTHUKOB

5.1. IpaBo moCTyma K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB HMEIOT:
- JIMPEKTOp LIKOJIBI;

- COTPYJIHHMKH OyXTraJITepHH,

5.2. PabOoTHHK HMMeEET IpaBo:

5.2.1. TlomyyaTs JOCTYI K CBOMM [EPCOHAILHBIM JTaHHBIM U O3HAKOMIICHHE C HUMH, BKIIFO4asi IPaBo
Ha 0e3BO3ME3HOE MOJyueHHe KOMMM J000M 3amMcH, COJAEpXalleid IepCOHANbHbIC NaHHBIC
paboTHHUKA.

5.2.2. TpeGosarb oT PaGoromaTenss yTOYHEHHS, HCKIIOYCHHA WIH HCIPABICHHS HEIIOJHBIX,
HEBEpHBIX, YCTAPEBIIHX, HEJIOCTOBEPHBIX, HE3aKOHHO TIOJYYCHHBIX WM HE ABJIAIONIHMX
HeoOXxoauMbIMH Uit PaboToarens nepcoHaIbHbIX JaHHBIX.

5.2.3. Ilonyuats ot PaGoTonarens

- CBECHUS O JHUIax, KOTOPbhIC UMEIOT JOCTYII K epCOHAIBHBIM JTaHHBIM HJIH KOTOPBIM MOJXET OBITH
IpeaoCTaBJICH TaKou JOCTYII;

- IEPEIYCHb 06pa6aTI>IBaeMI>IX NEePCOHAIBHBIX JTaHHBIX U HCTOYHUK UX IIOTYUCHHUS,
- CPOKH 06pa60T1<n NepCOHAJIbHBIX JaHHBIX, B TOM qUCJIe CPOKH UX XPAaHCHHS,

- CBEJICHHUS O TOM, KaKhe IOpHJIUYCCKUE MMOCIIEACTBUS I Cy6’bCKTa IEPCOHATIbHBIX JAaHHBIX MOXCT
MOBJIEYb 3a COOOM o6pa6on<a €ro NepCOHAJIbHBIX JaHHBIX.

5.2.3. TpeboBath wu3BemeHus PaboromareneM BCEX JIHMI, KOTOPbIM PpaHEe OBLTH COOOIIEHBI



HEBCPHBIE MJIA HEIIOJHBIE NEPCOHAIBHBIC TaHHBIC, 000 Bcex IIPOU3BCIACHHBIX B HUX HCKIIFOYCHUSX,
HCIPaBJICHUAX UJIH NTOIIOJTHCHUMAX.

OG3kanoBaTh B YIIOJIHOMOYECHHBIN OpraH IO 3aIlUTe NpaB CyOBEKTOB INEPCOHAIBHBIX TaHHBIX HIIH B
cyneOHOM MOPSIKE HEMpaBOMEpHbIE JeHCTBHS Wi Oe3zeiicTBus PaboTonarens mpu oOpaboTKe H
3alUTE €r0 MePCOHATBHBIX JaHHBIX. '

5.3. KommpoBaTh M JelaTh BHINHCKA IEPCOHAIBHBIX [aHHBIX pabOTHHKA paspemaeTrcs
UCKIIIOYHUTENILHO B CIY)KEOHBIX HENSIX ¢ MUCBMEHHOTO pa3pellieHus HaqalbHUKa OT/ieNla KaJpoB.

5.4. Tlepenaya wHpOpMAIMU TPEThEeH CTOPOHE BO3MOJXKHA TOJIBKO IIPH IHCBMEHHOM COITIACHH
pabOTHUKOB.

VI. OTBETCTBEHHOCTh 3a HapylIEHHE HOPM, PEryIHPYIOMUX 0OpabOTKy W 3allUTy NEepPCOHATBHBIX
JIAHHBIX

6.1. Paboranku MBOVY «I'pymesckas OOILl», BUHOBHBIE B HapyIICHHH HOPM, PEryIHPYIOIINX
TnojTydeHre, oOpabOTKY W 3alIMTy MEPCOHATBHBIX JAHHBIX PaOOTHHKA, HECYT IHCIHUIUIMHAPHYIO
aIMHUHHUCTPATHBHYIO, TPaXKIAHCKO-IIPABOBYIO MJIM YIOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH C
(benepalbHBIMU 3aKOHAMHU.

6.2. Jupekrop MBOVY «I'pymeBckas OOILl» 3a HapymieHHe HOPM, PEryJIMPYIOMHUX NOTy4CHHE,
06paboTKy ¥ 3aMTy [EepPCOHAIBHBIX JaHHBIX pabOTHHKA, HECET aIMMHUCTPaTHBHYIO
OTBETCTBEHHOCTH coriacHo cT. 5.27 u 5.39 Koaekca 00 aJIMUHHCTPATHBHBIX IIPaBOHAPYHICHHUIX
Poccuiickoit Denepanuy, a Takke BO3MeINIaeT PabOTHUKY ymiepd, MPHIMHECHHBIH HEMPABOMEPHBIM
WCIIOJTB30BaHHEM HH(MOPMAIIHH, COJIEPIKAllled [IEPCOHATBHbIE IaHHbIE PA0OTHHKA.



[Mpunoxenue 1

Dopma 3aa61eHUA
0 coznacuu pabomHuKka
Ha 06pabomKy nepcoHaIbHbIX OAHHbIX

34AABJIEHUE 00.121CHOCb PYKO80OUMmeENA
Kaopoeoii cydicObl Op2aHu3ayuu

HAUMEHOB8AaHUe Op2anu3ayuu

UHUYUATLL U pamunus
pyKogooumenns

om
hamunus, UuHUYUAIbL
3aseumelis
O coenacuu na
obpabomky 0012CHOCMb PAOOMHUKA
NepCcoOHANbHBIX OAHHBIX
HAUMeHO8aHUe CMpyKmypHo20
noopazoeneHus

He so3paodicaio npomue Bamu ceedenuti 060 mHe,
coOepAHCaujux
nONY4eHUs/co0OUeHUs.
OaHHble O
nepeuens nNepcoOHAIbHbIX OaHHbBIX

yKkasamo, omKyoa mozym Gvime nOLY4eHbl Ul Kyod nepeoansl NepeoHanbHble
oanHbie
¢ Yyenvio

yKazamo yenb 06pabomKu NepcoHANbHbIX OAHHbLX

8 popme
OOKYMeHMANbHOT/21eKMPOHHOWYCMHOU
(no meneghomny)
6 meuenue
yKazamo CpoK 0eticmeus. Co2Nacus
Hacmosuee 3as6neHue modicem 0bimb 0MO36aH0 MHOU 6 nUCbMeHHOU hopme.

nOONUCHL
3aseumeins



